
 
TEACHER ASSISTANT JOB DESCRIPTION 

Hours of work:​ ​ Casual / fixed term - Hours negotiated for 2026 
 
Remuneration:​ ​ Support Staff Administrative Class 

Indicative pay rate Step B-C Range $26.59-$33.23 per hour 
depending on skills, experience, and qualifications 

 
Responsible to:​ Principal 
​ Director of Learning Support 
 
Functional Relationships with:​  
​ Director of Learning Support, Teacher Aides, Classroom teachers 
 
General Objective: 
To assist teachers,  by supporting identified student/s in one one-on-one and small group 
learning in a classroom setting, to help build students’ skills, confidence, and understanding 
 
Key Tasks: 

●​ Work with the class/subject teachers to support identified learners with learning 
challenges in their classes. Teachers will share with the teacher assistant any Learning 
Plans (LP)  that the identified students may have 

●​ Facilitate one-to-one and/or small group work 
●​ Follow support programs provided by teachers, Resource Teachers of Learning and 

Behaviour RTLB, DOLS, etc. 
●​ Participate in the use of agreed appropriate behaviour management strategies 
●​ Use age-appropriate language and activities as provided by teachers 
●​ Provide feedback to the student's teacher 
●​ Participate in IEP (Individual Education Plan) planning where appropriate 

 
Person Specification 

●​ Able to work with class/subject teachers 
●​ Be willing to learn and engage in professional development where possible 
●​ Good communication skills and a sense of humour 
●​ Punctual  and professional 
●​ Willing/able to contribute to extra-curricular activities where appropriate 
●​ A willingness to develop an awareness of cultural values and practices 
●​ Be able to use a device and learn the student management system (Kamar). 



 

 

 
​ Part Time Teacher Assistants 

 

Family Name  

First Names  

Present Position  

Contact Address  
__________________________________________ 
 
 

Work Phone Number  

Cell Phone Number  

Home Phone Number  

E-Mail Address  

Date of Birth  

Teacher Registration 
Number 

 

First Aid Status  Current/Expired                     Expiry Date: 

Residency Status 
 

Drivers Licence 
 Licence #                                    Expiry Date: 

 
 

If you wish, please state any special qualifications, experience or strengths you feel you 
possess which support your application.  These may be included in your cover letter. 

 

 

 

 

 

 
 
 
 
 

Whāiate taumata - Deserve Success 



 

 

 

Convictions Against the Law / Unsuitability for the Position 

Have you ever been convicted of any criminal offence against the law or otherwise 
know of any reason why you should not be employed to work in the school 
environment? 

 Yes / No 

If you have answered yes, please provide the date and details of the offence, or other 
reasons, together with any comments you may wish to make. 

 

 

 
 

Have you had any injury or medical condition caused by a gradual process, disease 
or infection such as occupational overuse syndrome, stress or repetitive strain injuries 
or other condition which the tasks of this job may aggravate or contribute to and do 
you have any health problems which would prevent you from carrying out the work 
as described in the job description or person specification. 

 Yes / No 

If you have answered yes, please provide full details 

 

 

Please note that all Cromwell College buildings, grounds and vehicles are smoke-free. 
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REFEREES 
Please provide the names and addresses of three referees who are able to comment 
on you in a professional capacity.  Preferable referees are those who have been in a 
supervisory role in an employment situation (Principal, Manager, CEO etc). 

 

Name  

Address  

Relationship to you  

Home phone  

Work phone  

Cell phone  

Email  

 

Name 
 

Address  

Relationship to you  

Home phone  

Work phone  

Cell phone  

Email  

 

Name 
 

Address  

Relationship to you  

Home phone  

Work phone  

Cell phone  

Email 
 

 

Please note: The selection panel may consult people, other than the nominated 
referees, as part of the appointment process. 

 

 

Signature:                                         Date:                      
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