
 

 
  
GUIDELINES – Fundraising Procedures 

 

 

Purpose/Priorities 

This guideline is to support Cromwell College traveling teams/groups eg; Tournament weeks, International trips/curriculum trips, and 

cultural trips when representing the school. 

 

To ensure that opportunities are shared between sports codes/teams/groups. 

 

To ensure that money is handled in a transparent and efficient way in line with Cromwell College financial procedures. 

 

To ensure that the school approves and is aware of all fundraising opportunities that are being undertaken in the name of Cromwell 

College. 

 

Fundraising Regulations 

1.​ There will be a teacher in charge of each sport or team that will oversee any fundraising efforts in order to ensure that this policy 

is adhered to 

2.​ Parents will take the initiative in planning and organising fundraising events. 

a.​ Parents will be advised of the expected cost that they will pay (with fundraising and without fundraising) 

b.​ In the event of parents not participating in fundraising activities they can chose to pay the full price of trip/event 

c.​ Each team should have a minimum cost that parents are required to pay for any travelling tournament or team (to 

avoid over exposure of fundraising to the community). Each team can set this amount however it should be a 

reasonable contribution 

d.​ Any fundraising collected shall only be applied to the whole team, unless it is an huorly credit for actual physical work 

completed by a student and or their family.  ie; Got Your Back t-shirt funds go to the whole team and not each 

individual.  This encourages team spirit and is more transparent for the community who think they are supporting the 

the whole team and not individual students. 

3.​ If possible teams should try to co-ordinate fundraising with other teams to avoid over exposure to the community. 

4.​ Fundraising/selling of tickets, chocolates, etc can not be done in school time. 

5.​ Raffles should be drawn under Police supervision. 

6.​ Organisers need to be mindful of the appropriateness of raffling restricted items eg alcohol and scratchies. These items are not 

to be used as prizes. Vouchers for wineries/licenced premises are deemed acceptable rather than age restricted items. 

7.​ It is expected that Fundraising activities would happen outside of school time. 

8.​ Self-interest fundraising will not be approved. 
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9.​ Any fundraising activity that involves food must be consistent with health and hygiene standards. If on school site, this must be in 

consultation with the School Canteen. 

 

Fundraising Procedures 

1.​ A meeting to be held at the beginning of each school year to coordinate any fundraising plans, where events can be scheduled 

and fundraised for. 

2.​ Additional applications to fundraise after the initial meeting must be submitted for approval to the Fundraising committee prior to 

the commencement of the activity.  No fundraising money will be accepted by the school without prior approval.  

3.​ Timeline for approval expected within one week from submission. 

4.​ Once approved a letter/email will be sent to the applicant to endorse activity.  All details must be provided for full sign-off of the 

activity/event.  If a letter of support is required prior to being able to book, full dates must be provided once booked for approval 

to take place. 

5.​ A fundraising pack with a timeline and allocation of funds is to be sent to the organiser from the Teacher in Charge at school.. 

6.​ Any expenses occurring through booking fundraisers are the organisers responsibility and must be accounted for prior to 

banking and allocation of funds to students. The deposited amount will be final. 

7.​ Allocation of funds and fundraising split between students involved to be shared with the school student finance staff. 

8.​ The completion of all fundraising for the tournament/trip must be undertaken 3 weeks prior to the tournament/trip. 

9.​ Communication to parents/students on the distribution of funds per student for each event. 

10.​ All funds to be paid directly into the school bank account, where the finance department will arrange for general ledger codes to 

record 

11.​ Fundraising allocation for all activities will be applied in one deposit based on the information provided.    

12.​ No fundraising will be refunded to parents' bank accounts. Any surplus funds are carried forward on the ledger for that activity. 

13.​ All grant applications to NZCT will be directed to the MRC to support school trips sport/culture etc.. 

14.​ All grant applications to Pub Charities, The Cromwell Town & Country Club venues include The  Brew House, 5 Stags must be 

pre-approved by the Board of Trustees. 

 

 

 

 

 

Relevant regulations 

 

https://www.dia.govt.nz/diawebsite.nsf/wpg_URL/Services-Casino-and-Non-Casino-Gaming-Lottery-Game-Rules#:~:text=Sweepstakes%2

0are%20allowed%20under%20the,are%20examples%20of%20prohibited%20prizes. 

 

 

https://www.education.govt.nz/assets/Uploads/Alcohol-Guidance-for-Schools.pdf 
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